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August 2011

Dear Families,

With great pleasure | welcome you to Danville Elementary School. The Danville staff
looks forward to working and learning with you. There is a strong connection between the
home/school relationship and a student’s success in school.

The parent/student handbook is designed to inform you of the guidelines and
expectations at Danville Elementary School. | ask you to review this document with your
child(ren). For more information regarding policies and procedures, refer to the Code of
Discipline located on the Timberlane Regional School District website.

Schools flourish when stakeholders work together to support learning. | encourage
you to communicate with me.

Best wishes for a successful year!

Respectfully,

Nancy T. Barcelos
Principal
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TIMBERLANE REGIONAL SCHOOL DISTRICT
School Administrative Unit No. 55
30 Greenough Road, Plaistow, NH 03865

382-6119
Richard LaSalle Superintendent of Schools
Winfried Feneberg Assistant Superintendent of School
Scott Strainge Director of Curriculum & Assessment
Kelli Killen Director of Elementary Curriculum, Instruction and
Assessment
George Stokinger Business Administrator
Roxanne Wilson Director of Pupil Personnel

TIMBERLANE REGIONAL SCHOOL BOARD

Representatives are elected from each of the participating towns to serve on the Regional Board.
These members adopt policies for the School District. The 2011-2012 members are:

Lori Aubrey Chair Plaistow
Lisa Withee, Vice Chair Sandown
Atkinson

William Baldwin
Michael Mascola

Danville
Nancy Steenson
Robert Collins

Plaistow

Peter Bealo
Lisa Withee
Elizabeth Kosta

Sandown
Lori Aubrey
Louis Porcelli

School Board policies are available on-line at www.timberlane.net.

Please note that the School Board meetings are held on the 1st and 3rd Thursdays of each month at
the Superintendent of Schools' office.

School Board Meetings and other school information are posted on the Timberlane Educational
Network (TEN).

Timberlane Regional School District does not discriminate on the basis of race, color, national origin,
age, sex, or handicap in admission to, access to, treatment in or employment in its programs and
activities. The Assistant Superintendent, SAU #55, 30 Greenough Road, Plaistow, NH 03865 has
been designated to handle inquiries requiring the nondiscrimination policies and can be reached at
603-382-6119. Inquiries concerning the application of nondiscrimination policies may also be referred
to the Regional Director, Office for Civil Rights, U.S. Department of Education, J. W. McCormack
POCH, Room 222, Boston, MA 02109-4557.



THE MISSION OF THE TIMBERLANE REGIONAL SCHOOL DISTR ICT is to engage all students in
challenging and relevant learning opportunities emphasizing high aspirations and personal growth.

DANVILLE MISSION STATEMENT
The Danville Elementary is a place that cares about children. We provide a safe environment where
all children can learn. Together with family and community, we inspire our students to enjoy learning
and see the importance of learning.

BELIEF STATEMENTS
Education is the shared responsibility and commitment of the students, parents, school system,
and community.
Dedicated educators are key to student learning.
Everyone has the right to be treated with respect.
All people must have a safe, healthy, and nurturing environment in which to learn.
Learning is a life long process.
Challenging standards and expectations result in higher performance and achievement.
Literacy is the foundation to a successful education.
All students have the ability to learn and must be provided opportunities to succeed.
Education must be responsive to the individual’'s needs and abilities.
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VISION STATEMENT
The Danville School staff will work together to engage all learners.

Every student will:
Be a good role model
Be respectful of all people.
Be diligent about his/her studies.
Be prepared with materials for classes.
Attend school regularly and be on time.
Follow all school policies and procedures.

All staff will:
Be a good role model.
Communicate with parents.
Be enthusiastic and adaptable.
Maintain an instructional environment for learning.
Maintain a working knowledge of district policies and procedures.
Foster respect and cooperation with parents and the community.

Every parent will:

Be a good role model.

Communicate and get involved with the school.

Encourage positive attitudes and desire to learn.

Know, understand, and support policies and procedures.
Promote good healthy habits (grooming, dress, and nutrition).
Foster respect for and cooperation with the school community.

We, as students, staff, and community, are dedicate  d to provide a superior academic
environment.



Non-Discrimination

The School Board in accordance with the requirements of the federal and state laws, and the
regulations which implement those laws, hereby declares formally that it is the policy of the Board, in
its actions and those of its employees, that there shall be no discrimination on the basis of gender,
sexual orientation, race, color, religion, nationality, ethnic origin, age or disability for employment in
participation in admission or access to, or operation and administration of any educational program or
activity in the school district.

This policy of non-discrimination is applicable to all persons employed or served by the district. Any
complaints or alleged infractions of the policy, law or applicable regulations will be processed through
the grievance procedure. This policy implements PL94-142, Section 504 of the Rehabilitation Act of
1973, Title Il of the American with Disabilities Act, Title VI or VII of the Civil Rights Act of 1964, Title
IX of the Education Amendments of 1972, and the laws of New Hampshire pertaining to non-
discrimination.

The following person has been designated to handle inquiries regarding the non-discrimination
policies:

Winfried Feneberg, Assistant Superintendent
SAU 55 — 30 Greenough Rd.

Plaistow, NH 03865

Telephone: 603-382-6119

Inquiries concerning the application of non-discrimination policies may also be referred to:

The Regional Director, Office of Civil Rights
U.S. Department of Education

J.W. McCormack, POCH, Room 222
Boston, Massachusetts 02109-4557

SCHOOL INFORMATION
The following information is to give you an overview of school procedures and guidelines. Additional
disciplinary information can be found in greater detail within the Timberlane Code of Discipline.
Please refer to the code of Discipline for detailed specifics regarding the following topics: complaint
procedures, bullying, harassment, hazing, drugs/alcohol, tobacco, and Internet acceptable usage.

Please note that if there is a conflict between the handbook and School Board Policies that the
policies govern. School Board Policies can be found on the district’s website, www.timberlane.net.
These policies are reviewed and updated as needed.

SCHOOL HOURS - 8:40 A.M. - 3:10 P.M.

SCHOOL HOURS

Our school day begins at 8:40 A.M. and ends at 3:10 P.M. A teacher is on duty at 8:25 A.M. to
supervise early bus students. Children who are driven to school should not arrive before 8 :25
A.M. because there is no provision for supervision of children prior to that time.

Morning kindergarten is from 8:40-11:10 and afternoon kindergarten is from 12:40-3:10. School bus
transportation is only provided coming to school in the morning and going home in the afternoon. No
bus transportation is provided in the middle of the day.



ABSENCE-ATTENDANCE-DISMISSALS
Attendance is VERY IMPORTANT. Children are to report to their classrooms at 8:40 A.M. We
encourage you to make every attempt to help your child be in school every day and to be ON TIME.

If your child is going to be absent from school, we ask that you notify the school either by note the
day before or by phone (382-5554) on the morning of the absence. Please use the attendance line
(option #1) for this purpose. It is for the safety of your child that we ask to be notified in this manner.
If we do not hear from you, we will call you (at ho  me and/or at work).

Absences of more than five consecutive days require a note from a doctor.

In cases of iliness of more than several days, unfinished work may be sent home to be completed
during the recovery period.

Students who are late to school or who are leaving school early, must be signed IN or OUT through
the office. Requests for early dismissal  should be restricted to illness and emergencies onl y.
Students will be dismissed only to a parent or person authorized by written permission from the
parent.

Our teachers are most anxious to have all their students benefit from the lessons they have prepared.
It is difficult to have pupils make up work when they are frequently absent or tardy. Students do not
make consistent educational progress when they are not in class. We consider every moment of
every day to be important learning time, and are asking for your cooperation in the matter of pupil
attendance.

We have new attendance procedures in place in all of our schools. We do not expect students to
come to school ill, but we are concerned about frequent, often unexcused, absences or days tardy.
After 3 days tardy you may receive a telephone call from the guidance counselor. After 6 absences
or days tardy in a trimester you may find that you receive a letter from the principal. After 9 absences
or days tardy you may be asked to come in for a conference with the principal, and after 12 a letter
may be placed in your child’s file. Appropriate authorities may be contacted after 15 days absent or
tardy. Please note that frequent early dismissals may also be treated as tardies.

If a child is absent or dismissed for iliness, he/s he may not attend a school function on the
day/evening the child was absent

Children going to a destination other than their usual after school site MUST HAVE A NOTE. Unless
it involves a day care situation, students MAY NOT ride alternate buses due to potential
overcrowding.

Parents are responsible for notifying day care providers of any changes in schedule.

Parents picking up children must send a note to the child's teacher. If your child is a car rider every
day, one note, stating that, is sufficient. If your child will be a car rider you must send in a written
note on that date to be given to the child’s teacher. All car riders will be taken outside by a teacher
or teacher assistant. Parents should not come inside the building for their child. Only in an
emergency situation will a phone call be accepted f  or your child to be dismissed as a car

rider. In that case, you must come in to the school to sign out your child and then return to the car
rider line outside. If we do not have a note, your child will be sento  n the bus.

If your child will be dismissed after 2:55 you must get in to the car rider line for dismissal. Car riders
will be dismissed at 3:05 P.M. to the front door and will be escorted outside by a teacher or assistant
at that time.



Parents should not go to their child's classroom at dismissal time. This is a very important time of day
for students and teachers. We ask that parents not disrupt the regular classroom routine. Children
will be escorted to the car rider line. Please meet them there.

TARDINESS

Students are expected to be at school on time. Repeated tardiness will be reported to parents.
School hours are 8:40 AM. until  3:10 P.M. It is most important for all students to be punctual in
reporting to school. In the event a student will be tardy, parents are requested to notify the school.

PARKING AND DRIVING

Parking is permitted in front of the building and in the lot by the kitchen entrance. Please use the
visitor spaces when you are going to be in the building for less than one hour . THE DRIVEWAY
AROUND THE BUILDING IS CLOSED TO TRAFFIC BETWEEN 8: 00 A.M. and 4:00 P.M. If you are
chaperoning a field trip, please park in the lot near the kitchen door. NO PARKING IN THE FIRE
LANES.

VISITORS' PROCEDURES

Please feel free to visit our school often. Teachers will not be able to discuss concerns with you
during school hours but they will be most happy to make appointments to meet before or after school.
To make an appointment, simply call or write a note to your child’s teacher. All teachers have e-mail
and this could be an additional means of communication.

When entering the school, please sign in. All visit ~ ors are required to wear a badge while in the
building. Badges are available at the main entranc  e.

When volunteering in a classroom or for any school event, please be sure to indicate your hours in
the Volunteer Log Book before you leave the school.

No student visitors are allowed in school during classroom time (cousins, students on vacation from
other schools, etc.).

CONDUCT

Pupils are expected to conduct themselves in a manner reflecting a sense of responsibility, good
citizenship, and consideration for the rights of others. Our school will not tolerate rudeness or
violence in any form.

CARE OF SCHOOL MATERIALS

We encourage all of our students to be responsible for the use and care of school materials. If books
and materials are lost or damaged, parents will be responsible for the cost of replacing lost textbooks,
library books, calculators, and math templates. Please remind your child that they need to keep track
of and take good care of school materials. Our textbooks can cost up to $48.00 and scientific
calculators cost almost $40.00. We appreciate everyone’s support in helping students be responsible
school citizens.

BULLYING OR CYBER-BULLYING

“Bullying” according to New Hampshire RSA 193-F means a single significant incident or a pattern of
incidents involving a written, verbal, or electronic communication, or a physical act or gesture, or any
combination thereof, directed at another pupil which:

Physically harms a pupil or damages the pupil’s property;

Causes emotional distress to a pupil;

Interferes with a pupil’'s educational opportunities;

Creates a hostile educational environment; or

Substantially disrupts the orderly operation of the school.
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Any student who bullies another student will be subject to the following:

a. Immediate parent notification

b. Notification of the proper authorities, including the Superintendent and law
enforcement officials.

c. Three-day suspension (minimum)

d. Referral to Student Assistance Program

e. For multiple offenses, up to ten-day suspension with referral to the Superintendent of
Schools for the purpose of recommending additional days.

DISCIPLINE/BEHAVIOR

The Code of Discipline booklet for the Timberlane School District is available online at
www.timberlane.net. If you would like a hard copy of this publication, please contact the school at
382-5554 and we will make sure that you receive a copy.

Timberlane Regional Elementary Schools recognize that the quality of student behavior is determined
largely by the level of interaction between children and adults. A primary goal of this discipline policy
is to help children learn to behave in successful ways. This happens when an atmosphere is created
which encourages trust and communication between children and adults. Parents are vital to this
process. They have a responsibility in a shared partnership with the school to reinforce socially
acceptable standards of behavior, as well as the entire learning process, at home.

There will be no selling by students during school hours, i.e., girl scout cookies, fund raisers, etc.

Discipline is most effective when the following become the framework for the implementation of

policy:
- Students and staff will treat each other with dignity and respect.

Effective discipline is a daily goal for every staff member.

Discipline works when situations are structured to encourage successful student behavior.

A discipline policy is developed that fosters trust in the system.

*Timberlane School Board Policy adopted 1-20-90
*For specific information, please see Code of Discipline booklet.

Expected Student Behavior

1. Students are expected to follow adult direction. Adult refers to teacher, teacher assistant,
parent volunteer, member of support staff.
2. Students are expected to respect others, adults and peers.

Respect includes:
listening to others complete their thoughts before responding
not talking back.
using appropriate tone of voice.
accepting individual differences.
not using hurtful words to others.
not touching the property of others without approval.
not invading another's space/keeping hands and feet to self.
3. Students are expected to use good manners:
- say please and thank you.
hold door for others.
go around, not through, those having a conversation.
walk quietly in the halls.
not push and shove.
not wear hats inside the school (boys and girls).
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keep hands and feet to self.
not interrupt others.
eat appropriately (not throw food, not take another student's food, not talk with food in
mouth, not talk loudly in cafeteria).
Students are not to fight or engage in play fighting.
*Students are not to bring weapons to school (includes anything that could be used as a weapon).
Students are to use appropriate language (no swearing, no rude or offensive remarks).
Students are to use appropriate body language (not give the finger to others, or make derogatory
facial or bodily expressions).
8. Students are not to chew gum in school, on the playground, or on the bus.
9. Students are expected to pass in class work and homework in the time allotted.
10. Students are not to steal.
11. Students are to give "found items" to the person to which they belong or to an adult.
12. Students may not cause physical harm or injury to another.
*Please refer to TRSD Policy Against Weapons in School on page 17.
13. Students are not to destroy or damage school property.
14. Students are to respond to adult questions in a truthful manner.
15. Students are expected to play on and with playground equipment appropriately (as defined by the
adults in the building).

No o s

Logical Consequences For Not Behaving As Expected
1. If a student exhibits disrespectful behavior, the consequences will be:
verbal and/or written apology to the offended person
at the discretion of the adult in charge, the student may lose a recess or part of a recess
repeated incidents of disrespect will result in a behavior contract between the parent, the child
and the school.
2. If a student engages in fighting or play fighting, the consequences will be:
First Offense - Loss of next recess and/or the privilege of eating in the cafeteria
Second Offense — Parents will be notified and after school detention my result.
The student will reflect on his/her behavior.
Homework will not be done at this time.
Third Offense - In-school suspension. Teachers will provide work for the student to complete
Parents will be required to meet with school staff to develop a behavior plan for their child.
3. If a student exhibits obscene language and/or gestures, the consequences will be:
The parent will be notified.
The student will lose a recess.
Repeated incidents will result in a behavior contract between the child, the parent and the
school.
4. |If a student is caught stealing, the consequences will be:
Parents will be expected to make restitution.
The student will serve an after school detention*.
The student will need to make a verbal or written apology.
5. If a student does bodily harm to another student, the result will be an in-school suspension. More
than one incident of this type will result in the parents and child needing to meet with school staff.
At that time, a behavior contract will be created.
6. If a student damages or destroys school property, s/he and his/her guardian will be responsible
for cleaning or paying for the item/damage. Payments are to be made to the School District.
7. If a student does not follow bus rules, the consequences will be:
The driver will report the incident to the principal/assistant principal who determines the
appropriate consequence and notifies the parent.
A student who is reported more than twice is suspended from the bus for 1-3 days. Parents
MUST transport the child to and from school. Suspension from the bus is NOT an excuse for
absence from school.
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*AFTER SCHOOL DETENTION REQUIRES THAT PARENTS ARRAN GE TO HAVE THE
STUDENT PICKED UP AT 4:00. 24 HOURS NOTICE WILL BE GIVEN SO THAT PARENTS CAN
ARRANGE FOR THIS PICK UP.

DRESS CODE

Students at Danville Elementary School are still young children. Their job here is to learn and to
grow. Their clothing and or belongings need to support their need to attend to academic activities
and to be involved in physical exercise.

Therefore, our students should dress in ways that do not include:
" Makeup, tattoos, colored hair gel, etc.

Raised or high heels or shoes that easily fall off, such as flip flops
Footwear equipped with wheels, such as Heelys
Short-short skirts and shorts, "nearly knee length" is appropriate
Shirts that show the midriff
No spaghetti straps
Clothes that have designs that include foul language, suggestive pictures, or drug, alcohol or
tobacco references or promote/depict aggressive behavior
Clothes that are excessively tight (i.e., spandex)
No chains or studded bracelets or necklaces
Hats will not be worn in school
Clothing should be the appropriate size for the student
Underwear may not be visible

If students are in school wearing clothing that is not appropriate, they will be asked to call home for a
change of clothing or offered an alternative item of clothing.

DETENTION/SUSPENSION

When the usual forms of discipline do not bring about positive change in behavior, or when a student
does something that is unsafe or extremely serious, then more severe disciplinary measures must be
taken.

Detention is given by a written notification to parents which must be signed and returned. Parents
should realize that this indicates a serious situation and should not request that a detention be
cancelled or postponed for reasons other than important medical or family issues.

Suspensions can be given in-school or out-of-school. As suspension requires removing students
from the learning situation, it is not given lightly.

Students who are in-school or out-of-school suspended, may not participate in any after school
activities on the day(s) of the suspension.

In-school suspension requires that the student remain in a supervised location (i.e., the office or
another classroom), lose normal privileges, but be allowed to work on daily assignments. Teachers
will often check with the student to see if they need any help. Out-of-school suspension requires that
a student remain at home for a pre-determined amount of time. Students do not get credit for work
done and are not able to benefit from teacher contact.

1.0 Weapons/Dangerous Objects TRSD Policy JICI

It is the responsibility of the school administration to protect every student and staff member from any
possible injury. The possession of any type of knife, razor, or other dangerous object or weapon in
school greatly increases the risk of accidental injury to both the student carrying the object and to
others.
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“The Superintendent, principal, teacher or security personnel of the school (authorized personnel)
may detain and search any student or students on the premises of the public schools or while
attending or while in transit to any event or function sponsored or authorized by the school when that
authorized person has reasonable suspicion that the student may have on the students’ person or
property, alcohol, dangerous weapons, electronic paging devices, controlled dangerous substances
as defined by law, stolen property if the property in question is reasonably suspected to have taken
from a student, a school employee or the school during school activities or any other items which
have been or may reasonably by disruptive of school operations or in violation of student discipline
rules and applicable provisions of the student handbook.”

Students found in possession, selling, or distributing, or being in the presence of any weapon and/or
dangerous object will be subject to the following:

a. Immediate parent/guardian notification.

b. Confiscation of the object with return to appropriate persons (e.g. parents, police)

c. Immediate notification to the proper authorities.

d. Ten-day suspension with referral to the Superintendent of Schools for the purpose of
recommending additional days.

During this time, the Superintendent will review the case. Once a determination is made that the
student has brought a firearm onto school property, the student may be suspended from school up to
one calendar year (365 days) in accordance with state law and School Board Policy (JICI and JICI-R).

Therefore, weapons and/or dangerous objects of any kind are not allowed in the building, lockers,
and buses or anywhere on school property. A weapon shall be defined as either of the following:
a. A firearm as defined in Section 921 of Title XVIII of the United States Code, or

b. Any device, object, or artifact that has been determined by the Superintendent of Schools to be
dangerous to any student or faculty member.

BUS TRANSPORTATION REGULATIONS
First Student provides the daily buses to and from school.

The school has the utmost concern for the safety of your children and therefore certain rules must be
observed. The right of pupils to ride in the school bus is conditional on their behavior and observance
of school rules pertaining to proper conduct. Drivers are authorized to enforce these rules. We
recommend that parents of bus students review these rules with their child(ren).

1. When waiting for the bus, stand well away from the bus until the bus has stopped and the door is
opened for you. Arrive at bus stop 5 minutes before scheduled pick-up.

2. Go directly to your assigned seat after entering the bus. Students are to remain seated while the
bus is in motion. No one is allowed to walk down the aisle while the bus is moving .

3. Do not create noise, which will distract the driver. Their job is to get you to and from school
safely. Help them do their job by following bus rules.

4. Aisles should be kept clear at all times. Students are permitted to carry only objects that can be

held on their lap.

When the bus stops at your home point, get off promptly. Do not cross the road until the driver

indicates that it is safe to do so.

Obey the bus driver's orders the first time given.

School rules apply while on the bus. No eating or drinking on the bus.

No hazardous materials, nuisance items, or animals (living or not) may be carried on the bus.

. Students shall refrain from throwing or passing objects on, from, or into buses.

0. Students shall respect the rights and safety of others.

1. Students shall refrain from leaving or boarding the bus at locations other than the assigned stops

at home or school.

12. Students are prohibited from extending head, arms, or objects out of the bus windows.

o

All these rules are for your safety. Remember, you may save your own life by following them.
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Students who fail to comply with acceptable behavior standards on the bus may receive a loss of
privilege, an assigned seat at the front of the bus, detention, suspension, or removal of bus privileges
up to the remainder of the school year.

Please be informed that buses are equipped with video cameras.

Unless it involves a day care situation, students m ay not ride alternate buses due to potential
overcrowding. In the case of a day care situation, a note must be sent in to the teacher stating the
days and place of the day care and the name of the person who will be taking care of your child. If
your child will be riding the same bus but getting off at a different stop because of a day care
situation, a note must be sent in to the classroom teacher on the day this will occur.

CAFETERIA

Lunch Program

The Timberlane School District offers a lunch program through Café Services. Parents may pay on
line or by check. There is a no credit policy . In the event a student forgets or misplaces their lunch
money or lunch, a meal will be provided to them and charged to their account for the first two
occasions. After the second time, a letter will be sent home and information will be passed on to the
building administrators for collection. For your convenience, you can deposit money in your student’s
account by visiting Nutrikids.com on the Danville School's website.

Students wishing to bring their lunch may do so. Milk purchases will be available for those bringing
their lunch.

LUNCH (milk included) $2.00
BREAKFAST $1.50
(Children who opt to eat breakfast in school should enter the cafeteria upon arrival at school.)
MILK .50

Parents are welcome to eat lunch with their children on special occasions such as birthdays and
holidays. Adult lunches cost $3.50. Please call ext. 309 to order lunch in advance.

Free and/or reduced meals are available for those who qualify. Eligibility forms must be completed
annually and are found on Danville School's website under lunch/food services. All information is kept
confidential.

If you have any questions regarding payments, please contact George Visconte of Café Services at
george.visconte@timberlane.net

DANVILLE DELIVERY

Every Wednesday Danville students will carry home a Danville Delivery envelope. It will contain
student work, messages from school, announcements and newsletters. Every family is encouraged
to set aside time to go through the contents of the Danville Delivery and to prepare it for return
delivery on Friday morning . Lunch envelopes will be in the Danville Delivery and should be returned
on Monday.

HEALTH/MEDICATION

The school nurse is responsible for attending only to illness and injury that occur during school hours.
A nurse is not available for after school activities i.e. basketball, karate, etc. She has the authority to
exclude from school any child who appears to have an infectious condition. If illness occurs during
the day, children will be dismissed only if a parent or other designated adult picks them up at school.

15



No student will be excused from gym or recess unless a directive is received from the child's
physician stating that due to a recent iliness or injury the student should not participate. The child will
be excluded from activity until a note is received to rescind the exclusion.

Because of the increasing number of children who must take oral medication during school hours,
parents must adhere to the following guidelines for the protection and safety of the child:

The School Must Have:
" A written statement from the prescribing physician stating the name of medication, dosage,
and time to be given.
A release form, signed by the parent or guardian, granting permission for the child to take the
medication in school.
All medication must be in its original container labeled by the pharmacist. When possible, all
medication should be given at home.

Only the school nurse or staff member delegated by the principal assists in the administration of
medication. Children are not permitted to have medicine in the classroom or on their person.
PLEASE NOTE: MEDICATION MAY NOT BE SENT TO SCHOOL WITH A CHILD . A parent or
responsible adult must bring the medication to the School Nurse and sign the appropriate permission
form at the same time.

Physical Examinations

"There shall be a complete medical examination by a licensed physician of each child prior to or upon
first entry into the public school system and thereafter as often as deemed necessary by the local
school authority..." RSA 200:32.

This statute applies to all kindergarten or entry level first grade students; students who transfer from
outside the State of New Hampshire; and students who transfer from private schools within the state.

It has been determined that a medical examination within a year's time, as defined above, fulfills the
state mandate.

Current practice in the Timberlane School District is to extend the medical examination requirement to
all new transfer students. It is suggested that, should this requirement pose an undue burden for new
enrollees, a grace period of one month be granted.

Due to allergic reactions with many of our students, pets will not be allowed in school.

FIRE DRILLS

In order to assure the safety of our students, fire drills are held regularly. For each teaching station,
there is a door designated for the most efficient evacuation. When the fire alarm sounds, the
students and staff leave the building in a quiet, orderly fashion. The Danville Fire Department
conducts fire drill and building inspection along with informal visits.

LOCKDOWN DRILLS

Danville School will be practicing lock down drills during the school year. This is a drill designed to
address an intruder in the building. The students and staff identify a safe place in the classroom that
is away from doors and windows and move to that place when a lock down is announced. The
Danville Police Dept. has worked with the school to identify places in each classroom that should be
used for this drill. The school works closely with the police department to design and critique these
drills. The goal is to maintain a safe environment for all our students.
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EVACUATION DRILLS
Danville School will practice evacuation drills several times during the school year. All students, staff,
and visitors to the school will evacuate to the Danville Baptist Church.

The intent of this drill is to move children and adults quickly and safely to an alternative location. The
school will coordinate the drill with Danville Police and Fire Departments. There will be formal
dismissal procedures in place for parents to dismiss their children from the evacuation site. We ask
your cooperation to ensure our students’ safety.

EMERGENCY CLOSINGS

Schools will be open during bad weather unless it is considered to be too dangerous for pupils to
commute to school. If weather conditions are bad at 6:00 A.M. but expected to improve by mid-
morning, a delayed school opening will be announced through an Alert Now call and on local radio
stations. In the event of a major snowstorm, schools may be cancelled as early as 6:00 A.M.

The no school announcements will be made over local radio stations:

Boston WBZ 1030 AM
Manchester WGIR 610 AM
Manchester WZID 95.7 FM
Exeter WERZ 107.1 FM
Dover WOKQ 97.5 FM
Also, these television stations:
Manchester WMUR-TV9
Needham, MA WCVB-TV5

Early dismissal from school due to inclement weather will be handled by the Superintendent of
Schools. If school is dismissed earlier than usual due to weather or other emergencies, a phone
message will be sent through the Alert Now system as well as the above media outlets. The school
may dismiss up to 30 minutes early without activati ng the phone chain and notifying parents.

The children will be sent home to their usual bus stops. Please take time to instruct your child in detail
what to do in case s/he arrives home to an empty, locked home. It does happen! Have you made
arrangements to insure your child's safety for all emergencies? Does your child understand these
arrangements?

Please note: Afternoon and/or evening school activities are automatically cancelled if school is
closed or dismissed early due to inclement weather or other emergencies.

FIELD TRIPS
Field trips will be planned by each teacher throughout the school year. Field trips are planned to
allow students opportunities to learn, to experience, and to relate their learning to the real world.

We encourage our students to be ambassadors of Danville Elementary and demonstrate positive and
respectful behavior. Students are expected to follow adult directions, obey bus policy and to be well
behaved. It is important to remind students that our school and community will be judged by their
behavior. Students who have, by their actions, shown a negative behavior pattern may be excluded
after consultation by the teacher and principal with the student and his/her parents. In this case and
in cases where a child does not have his/her parents' permission to attend a field trip, the child must
report to school as usual.

Parents will be asked to chaperone. It is understood that when parents agree to chaperone a field
trip, younger children not attend. Chaperones may not smoke on field trips (indoors or outdoors.) All
students are expected to ride in the bus unless there is a well documented medical condition that
requires the parent to transport. CHAPERONES SHOULD PARK IN THE FAR LOT NEAR THE
CAFETERIA.
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There will not be a nurse on field trips, but we will have staff in attendance who are CPR and First Aid
certified.

If the field trip arrives back to school before 3:10 dismissal, students will not be dismissed until
3:10. Parents who want their children to be car riders should give the teacher a note in the morning.
If they were chaperones on the field trip, they must get into the car rider line and wait for 3:10
dismissal.

HOMEWORK POLICY

The purpose of homework is to help students become self-directing, independent learners.
Homework assignments shall support clearly defined school and classroom objectives and shall be
used to reinforce or enhance school experiences.

Teachers will give homework to students to aid in the student’s educational development. If
homework is to be used by teachers as part of a student’s grade, the teacher will explain to students
how such homework assignments relate to the grading system. Homework will not be assigned for
disciplinary purposes. Please notify your child’s teacher if homework is difficult for your child.

REPORT CARDS/PROGRESS REPORTS
There are three twelve week reporting periods in the school year. A report card is sent home at the
end of each of these periods.

Progress Reports are issued at the midpoint of each of these periods to show that the teacher has
concerns for a student’s progress or that work has substantially improved. If you wish to have more
frequent reports on your student's progress, please let the teacher or guidance counselor know.

PARENT-TEACHER CONFERENCES

Parent conferences will be held twice during the school year. During these conferences a parent
should feel free to ask questions and share important information and feelings with the teacher. Itis
quite appropriate to let a teacher know in advance what particular subjects, questions or information
you would like covered during the conference.

A parent or teacher should feel free to request a conference at any time.

PUPIL RECORDS

If a parent or legal guardian wishes to review his/her child’s school records, he must complete the
appropriate forms available at the guidance office. The counselor will then supervise the gathering of
records and meet with the parents to review the contents. The parent/guardian must give a minimum
of 5 days notice before reviewing records.

DIRECTORY INFORMATION
A school district may designate certain personally identifiable student information as “directory
information”.

1. Disclosure of directory information does not require consent of the parent or eligible student.

2. Directory information may include the student’s name, address, date of birth, major field of
study, participation and officially recognized activities in sports, weight and height of members
of athletic teams, dates of attendance, degrees and awards received, the previous educational
agency or institution attended by the student, and other similar information.

3. Parents wishing to insure that this information is not released by the school must make a
written request to the principal of the school by September 9, 2011.
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LOST AND FOUND

Children’'s clothing, footwear and possessions should be clearly marked with their first and last
names. Unclaimed clothing, lunchboxes, etc. will be placed on the lost and found hooks by the
cafeteria. Parents and students are encouraged to check the hooks periodically. At the end of each
marking period, items not claimed will be given to charity.

MONEY

When the need arises, your child is asked to bring money to school. Notices sent home with the
children will explain these requests. Book clubs, school store, popcorn, and school pictures are
some reasons why your child will be taking money to school. When sending money, put the exact
amount in a sealed envelope with your child's name and grade on the front.

PERSONAL BELONGINGS

We have found that students have much better luck keeping track of their personal and school
belongings if they carry a backpack or school bag of some kind. Personal belongings, including outer
clothing, must be labeled with the student's name. We encourage students to keep their packs light
enough to not cause back discomfort.

Electronic devices and expensive items should not be taken on the bus or brought to school. The
school cannot be responsible for valuable items.

INVITATIONS

Please do not send party invitations to be distributed in school unless the entire class, or a subset of
the class (i.e. all boys/girls) are invited. If you are inviting just some of the children, invitations must
be distributed outside of school.

EXTRACURRICULAR ACTIVITIES

We are pleased that many of our students participate in privately run extra-curricular activities. We
hope that parents will make recommendations for advancement in classes such as karate or dance
using information that they know about their child’s school performance. Parents are invited to share
report cards and progress reports with the private instructors if they choose to do so. Teachers will
not fill out forms for progress recommendations regarding private lessons that are not school based
extra-curricular activities.

PHOTOGRAPHING AND VIDEO TAPING FOR PUBLIC VIEWING

Often newspaper photographers and TV cameramen visit our schools in order to take photographs.
These are used to illustrate newspaper articles and provide visuals for TV programs. From time to
time, school staff members video-tape school activities for teacher workshops or in order to present
community programs.

If for any reason you do not wish your child to be photographed or video-taped for public
viewing, please contact the principal, in writing. If we do not hear from you by September 9,
2011, we will assume you agree to allow your child to be photographed or video-taped if the
occasion arises during the 2011-2012 school year.

RECESS

Recess is scheduled for all children as a regular part of the daily curriculum. It is the time set aside
for children to develop social skills in a semi-structured setting. Whenever possible, the children go
outside for all or a portion of their recess time. Recess offers them a change of pace from cerebral to
physical activity. Factors such as the outside temperature, wind chill, and the condition of the
playground are considered before a decision for outside recess is made. We recommend that
children be dressed appropriately for coping with the weather elements.
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ANY CHILD NOT WELL ENOUGH TO GO OUT TO RECESS SHOUL D REMAIN AT HOME
UNLESS WE HAVE A COMMUNICATION FROM THE CHILD'S PHY SICIAN RECOMMENDING
THAT S/HE REMAIN INSIDE.

PARENT GROUPS
We encourage you to become active members of our Parent/Teacher Association and Parent
Volunteer Program.

PTA

The Danville PTA consists of parents and teachers who work together for the benefit of
children. Through volunteerism, fund raising and overall involvement with the school, the PTA
enriches the educational experience of every child.

Some specific contributions that the Danville PTA has made over the years include
landscaping, playground equipment, “rainy day boxes”, a sound system for the gym, Artist in
Residence and microscopes. In line with Danville School's focus on literacy and the arts, the
PTA often sponsors author and artist visits to the school.

The most tangible and rewarding contribution that the Danville PTA makes is that of its parent
volunteers. This contribution is seen and felt on a day to day basis with PTA faces in the
classrooms and at home helping the teaching staff in numerous ways.

Joining Danville PTA is easy! You may sign up at September's Open House. The cost is
minimal ($5.00) and includes membership in both the State and National PTA. Membership will
also allow reduced rates at local and national businesses.

No - you will not be roped in to volunteering your every waking moment to PTA...but we do
hope that you will choose to get involved. Even if you have limited time or an uncertain
schedule, we can and will find a way to involve you in a manner that "fits" you.

Please feel free to contact any one of the following people with your questions by visiting their
link from Danville School's website. Remember - this is your PTA! Let's make this a super

year!
First President Marion Current
Second President Suzanne Hughes
First Vice President Sue Clarke
Second Vice President Kim McCormick
Treasurer Cindy Bouchard
Recording Secretary  Michelle Dowd
Correspondence Secr. Elayne Gleason

DADS' GROUP

Danville Elementary School is very fortunate to have an active group of dads who work with the
PTA to provide family oriented activities. All dads are invited to join this group and plan the
exciting activities. Some of the activities include hikes, summer picnics, Lowell Spinners
games, Manchester Monarch games, roller skating, ice skating, and spaghetti suppers. The
dads also help out by painting the playground equipment and doing a variety of tasks that help
the children.

Danville Dad’s Chairperson — Chip Current

VOLUNTEER PROGRAM
The importance of parent involvement in their children's educational program has long been
recognized. Before a child ever sets foot in a classroom, parents, their first teachers, lay the
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groundwork for subsequent achievement by their children. A positive learning environment at
home and high parental expectations can make the difference between a student who excels
throughout his/her school years and one who performs below his/her ability level.

Volunteering within Danville Elementary School provides parents with an opportunity to become
actively involved in the school community. School volunteers supplement the efforts of
professional staff. They provide human resources that enrich our children's educational
experience. Volunteers work under the supervision of a member of the school staff. They may
work in classrooms, the library, the playground, at home, or in a business setting. Volunteers
give anywhere from an hour a year to several days a week.

Please contact your child's teacher, the school office or our Parent Volunteer Coordinator, Sue
Clarke, if you wish to volunteer. We will help you utilize your skills within our school community.

When volunteering in a classroom or for any school event, please be sure to indicate your
hours in the Volunteer Log Book before you leave the school.

SCHOOL ADMISSION
State law requires that every child between six and eighteen years of age shall attend school.
Although we offer half-day kindergarten, children are not required to attend.

To be eligible for admission to kindergarten, a child must be five (5) on or before September 30" and
for first grade must have reached the age of six (6) years on or before September 30th of the
entering year. All documentation for registration must be completed prior to actual registration. This
includes:
" Birth Certificate
Student Emergency Information Cards
Custody Papers, if applicable
Registration Form: Family Data Sheet
Certification of Residency
Health History Form
Record of immunizations: Consistent with the 1988 State immunization requirements (DPT,
Polio, Measles).
The above information is reviewed by the principal, secretary and nurse prior to enrollment.

SNACKS

Students have a time for snack daily. We are strongly promoting good nutrition and exercise in order
to educate our students to make the best choices available for their health. Foods brought to school
for snack must be healthy snacks. The school nurse and the Danville staff discourage those choices
that are not healthy. Please review the following list with your child and choose those or a like food
that appeals to your child. Other foods, of any kind, may be eaten at lunchtime.

HEALTHY SNACKS SNACKS TO AVOID
Goldfish crackers Applesauce Cupcakes

Popcorn Fruit Cookies

Pretzels Yogurt Brownies

Graham crackers Carrot Sticks Chips of any kind
Low-fat granola bars Celery Sticks Candy of any kind
Saltine crackers Low-Fat Tortilla Chips w/salsa

Cheese Rice Cakes

100% juices Dried Fruit

Pudding

Please help your children to plan and make a good choice of a snack. Peer pressure to fill up on junk
food would cease to exist if no one brought it to school.
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Cans or bottles of soda are not allowed at school.

Students should not bring group sized snacks to school unless it has been arranged with the
teacher.

Please discuss birthday celebration food with the teacher before bringing it to school.

Some classrooms may have very specific guidelines due to food allergies.

STUDENT INSURANCE PROGRAM

In September, the school district makes available a student accident insurance program for a nominal
fee. The basic plan provides coverage for accidents which may occur in school or on the way to or
from school. Parents are encouraged to enroll their children in this type of insurance program since
the school district does not provide any type of health or accident insurance. The school insurance
program may also be used to supplement your own family health or homeowner's policy. The
insurance forms are sent home with students during the first week of school.

STUDENT OF THE WEEK

Each week from September through May, children may be nominated to be “Student of the Week”.
This award is to honor the students who portray effort in both social and academic areas. Students
will be given a certificate that specifies the reason for the recognition.

TELEPHONE

Students are NOT encouraged to use the telephone to call home. Students need to learn to be
responsible as they leave home and bring with them to school all materials and supplies needed for
the day.

WITHDRAWALS
When pupils transfer out of school, parents should notify the office and classroom teacher as soon as
possible so that the proper paperwork can be promptly processed.

SCHOOL PROGRAMS

ENRICHMENT

The enrichment program is designed for those students who show a high level of knowledge and
depth of understanding in a content area. The enrichment teacher works collaboratively with
classroom teachers to help stretch thinking and problem solving skills. Students are evaluated
regularly to determine if they meet requirements for the program.

School-wide opportunities occur through assemblies and enrichment days.

HEALTH SERVICES

A qualified Registered Nurse serves our school during school hours. Her responsibilities include
providing health and emergency services, keeping all health records, administering vision and
hearing screenings, participating in preschool screening, administering medication, and facilitating the
use of community resources when needed. The school nurse provides immunization status to the
state, as required by law, and reports communicable diseases as appropriate.

Primary responsibility for the overall health of the school child lies with the parent. The school is not
legally authorized to diagnose conditions or prescribe medication. This is the function of the private
family physician or other medical facility. The school is responsible for the welfare of school children
during the school day, including emergency handling of sudden illness and accidental injury, but is
not responsible for subsequent treatment.

If your child is absent for more than five consecut ive days, a doctor's note is required before
returning to school. A parent note is required in explanation of any absence.
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We ask that you remember that no one either works effectively or learns if they are not feeling well.
Sufficient rest is important for your child to recover from any illness and prevent complications.
Keeping him/her home early in an illness may avoid lengthy absenteeism at a later date. Please
keep your child home if:
" s/he shows symptoms of more than a common cold

if s/he has a fever

if s/he has diarrhea or vomiting

if s/he is irritable and out of sorts due to an ear infection, etc.

if s/he has been ill during the night and has not slept well

if s/he has been diagnosed with strep — must be on antibiotics for 24 hours before

returning to school

When your child is ready to return to school following an illness, s/he will be expected to participate in
the regular school day including gym and outdoor recess.

LEARNING CENTER

Students with educational disabilities are provided with direct instruction and/or assistance from
special education staff as needed in any curricular area. The main objective is to provide these
identified students with a structured and small group learning environment in order to support their
educational program.

LIBRARY

Our library is open every day and operates on a flexible schedule. Students may come to the library
at any time, individually or in small groups, for circulation, silent reading, listening/viewing, or to do
research using both print and electronic resources. Information literacy skills and literature
appreciation are taught by the media generalist in conjunction with classroom teachers and are
integrated into content area or thematic units. Parents are welcome to visit our school library and
borrow materials to use with their children. Kindergarten and first grade students may borrow one
book at a time. Students in grades two through five, as well as adult patrons, may borrow two books
for a period of one week. All books can be renewed for an additional week. Loan periods can be
adapted to accommodate student research needs.

MUSIC, ART AND PHYSICAL EDUCATION

Students will have weekly instruction in music, art and physical education. Each class is considered
to be as valuable to student growth and development as their regular classroom study. Many
integrated curricular activities take place between the art, music, physical education and classroom
studies. There are annual opportunities for display of student talent in these areas at local and
district-wide assemblies.

Band instruction is available to 4th and 5th graders while String instruction is offered to 3rd, 4th, and
5th graders. These once a week lessons are offered during the school day. An informational session
for parents about band and strings instrument rental is held in June.

Art Clothing Requirements: Art is a creative and messy place. Please be aware of your child’'s art
day. Children should wear old clothing and old shoes on that day (an art outfit for that day is a good
idea to help students remember).

Physical Education is an important part of the school curriculum and as such, the following
requirements are brought to your attention:
Clothing — During physical education the children will be very active and at times will be
sitting on the floor. Play clothes that they are allowed to get dirty are appropriate. Rubber
soled, flat sneakers that will not slip off are necessary to protect the children and the gym
floor. Jewelry should not be worn on gym days.
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Excuses - No child will be excused from a physical education class unless they have a
medical excuse. They must be seen by the school nurse, or, if a prolonged iliness, have a
written excuse from a doctor.

NECAP TESTING

New Hampshire schools participate in the NECAP (New England Common Assessment Program) for
statewide testing. There will be testing in reading, writing, and mathematics. Students will be
assessed in grades 3-8. Statewide testing will be conducted in the fall. In addition, grade 4 students
will be tested in science in May of each year. We will be forwarding further information concerning
your child’s participation in any statewide assessment.

TARGET TEAM

The Target Team consists of building professionals who meet regularly to review student learning.
Interventions are recommended to support students on their learning endeavors. Classroom teachers
will inform parents of suggested interventions for their child.

OCCUPATIONAL THERAPY

School-based occupational therapy is designed to enhance the student’s ability to fully access and be
successful in the learning environment. Depending on the student, it may include improving fine and
gross motor skills, sensorimotor processing, coordination, adapting environments, organizing and
using materials appropriately and/or developing self-care skills appropriate to the learning
environment.

PUPIL SERVICES

Danville Elementary School offers a variety of diagnostic/remedial and support services for pupils who
show evidence of learning problems which cannot be remedied through regular education
interventions. Special personnel address the following areas:

Adaptive Physical Education Psychological Testing
Counseling Speech/Language
Learning Center Title | Services
Occupational Therapy Physical Therapy

LITERACY SPECIALIST

Services of a reading specialist are available to our students. The Literacy Specialist serves as a
resource person to teachers, to the Target Team, and to the principal. The Literacy Specialist assists
classroom teachers in administering periodic assessments with each child in order to document
growth in reading.

SCHOOL COUNSELOR
The school counselor works with all students, school staff, families and community members as an
integral part of the education program.

School counseling is an essential component of Danville’s educational program, supporting academic
success for each student. It is based on the belief that each student possesses intrinsic worth and
specific rights, and is capable of personal growth, lifelong learning and self- direction. The
comprehensive school counseling program supports the development of the competencies and skills
that students will acquire to meet standards and expectations established by the state, the community
and the district, and prepares our students to meet the challenges of life, work and citizenship. The
comprehensive school counseling program includes sequential activities that are organized and
implemented by certified school counselors, teachers, and other staff in collaboration with students,
parents/guardians, and members of the local community. The program seeks to meet the needs of all
students in three domains — academic, social/emotional and career. The developmental aspect of the
school counseling program focuses on attaining results related to skill acquisition and prevention,
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while the remedial aspect of the program ensures the provision of services that respond to immediate
needs and concerns of students.

Should a parent have any concerns regarding their child, they can call during school hours or leave a
message on voice mail.

Section 504 of the Rehabilitation Act of 1973 . This civil rights legislation protects a student from
discrimination based on her/his impairment or disability, and ensures that the student has access to
their education. In order for a student to be eligible for educational services under a 504 Plan, her/his
diagnosed condition must be found to substantially limit one or more “major life activities,” such as
breathing, walking, learning, speaking, caring for oneself, performing manual tasks, etc.
At Danville Elementary School, a 504 Plan is developed by the Section 504 Team. The
members of the Team might include the Assistant Principal, Literacy Specialist, School
Counselor, specialists (e.g. Speech/Language Pathologist, Occupational Therapist, etc.),
parents and classroom teacher. If you would like to know more about Section 504, please
contact the School Counselor.

SPECIAL NEEDS

In accordance with Federal and State regulations, children who are suspected of having an
educational disability may be referred to the Special Education Team. (A handbook of these
regulations will be made available to parents of referred students.) A teacher, parent, or other school
personnel can initiate the referral process. This process, which may involve an evaluation as well as
team input, is designed to determine eligibility for special education services. Once identified, the
team will develop an individualized education program (I.E.P.) to increase and allow greater access to
the regular education curriculum.

SPEECH and LANGUAGE THERAPY

Speech and Language services are provided to students demonstrate weaknesses that impede
progress in the general curriculum. Services focus on improving skills that impact auditory
processing/comprehension, verbal expression, speech intelligibility, and phonemic awareness.

TITLE 1

Title 1 is a federally funded support program that serves children having difficulty with language arts
skills but who have not been identified under the Education For All Handicapped Act. Children
referred by classroom teachers are given diagnostic testing. Those qualifying are seen, on a priority
basis, for 30 minutes at least twice a week. The Title 1 teacher works with children in small groups
as much as possible in their own classrooms.

Thank you for taking the time to read and review our handbook. Close attention to
procedures will assure a strong positive relationship between home and school.
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